Dungiven Sports Centre
Booking Application for Indoor Facilities
	Name or Organisation
	

	Event or Purposed use


	             Private / Birthday Party                            Club / School

	Single Booking



	Day
	Date
	Facilities Required

	Time From
	Time to

	

	
	          Sports Hall Full            Half
             
           Dance Studio

                

           Multi-Purpose Room
	
	

	Block Booking



	Day
	Date
	Facilities Required
	Time From
	Time to

	

	
	             Sports Hall Full              Half
             
             Dance Studio 
                

             Multi-Purpose Room
	
	



(Complete in numbers)                        
    MALE      <18          18-49         50+              People with disabilities                  Coaches               Health Referrals  
   

    FEMALE <18          18-49          50+             Ethnic Minority                              Volunteers              Athletes   
Please State in the box below what equipment you require. Which will be provided if possible.
	 


Please note that each item needed has a hire charge.
	Declaration

	I as, or on behalf of the above named; agree to comply with the conditions of let as laid down by Causeway Coast and Glens Borough Council. I acknowledge that this merely an application for use and will not assume the facilities have been booked until I receive confirmation,

	Name
	
	Signature
	

	Address
	
	Position within Organisation
	

	
	
	
	

	Post Code
	
	Contact No.
	

	DSC use only
	Date Received 
	Received By
	


Terms and Conditions of Let for Indoor Facilities

1. The conditions apply to all indoor areas, facilities and equipment of the Dungiven Sports Centre, 32 Curragh Road, Dungiven. (hereinafter called the Centre)

2. Applications for bookings shall be made by completing an application form and returning it to the Centre Reception. Causeway Coast & Glens Borough Council reserves the right to refuse any application.

3. Purpose of Let. All persons engaging the facilities are required to declare with distinctness the purpose for which they do so and they are not at liberty to assign or sublet any part or alter such purpose without Council’s consent.

4. Cancellation. Unless notice of any proposed cancellation is given to the Centre in writing at least 2 weeks prior to the intended date of use, the full hire charge will be due. The Leisure Area Manager reserves the right to cancel any booking upon notification of at least 14 days and to relet for any purpose, ie following inappropriate or improper use or for alternative functions or bookings without taking responsibility for any such losses which may occur to the hirer.

5. Indemnification. Causeway Coast & Glens Borough Council shall not be responsible and the hirer shall indemnify them against any claim for, or in respect of accidents, injury, loss or damage sustained by any person or property on the premises during the time when the premises are let to the hirer and against all costs, damages, expenses in connection with the same, other than accidents, loss or damage caused by act or default of an officer or servant of Causeway Coast & Glens Borough Council. Proof of additional public liability insurance, appropriate qualifications and sports insurance will be required prior to approval of any booking.

6. Alterations. The hirer shall not cause any damage by the way of alteration (nails, wall attachments, electrical fittings) without prior written permissions from the Leisure Area Manager.

7. Injuries & Damages. Persons hiring facilities or parts thereof shall be accountable for any injury to person, logs or damage to buildings, fittings, furniture or other property therein, during the occupation, as well as the contingent loss the Council may sustain through their inability to let the facilities during the time necessary to make good such damage.

8. Intoxicating Liquors & Gambling. The sale of intoxicating liquor and any form of gambling are strictly forbidden within Council facilities without prior Council consent.

9. Obstructions. The hirer shall not place or permit to be placed any chairs, stools or any other obstruction, whether permanent or temporary, in passageways, halls or stairways leading thereto or so as to obstruct any emergency exit.

10. Loss or Damage to Hirer’s Property. The Council will accept no responsibility as regards loss or damage to persons hiring facilities.

11. Additional Hiring. The Council reserves the right, when a unit of a Centre is hired, to accept an application for hire of any other unit in same Centre, notwithstanding that such hiring will necessitate the sharing of access through the corridors, of the Centre.

12. Fire & Safety Regulations. The hirer shall ensure that the facilities are used in accordance with the Council’s Fire & Safety Regulations and in particular shall not permit the use of facilities by a greater number of persons than laid down in such regulations.

13. Broadcasting. No hirer shall grant sound or television broadcasting or filming rights without the prior consent of the Leisure Area Manager. If such consent is given, the Council reserves the right, through its appropriate office, to be a party to any negotiations and to the terms and conditions of any agreement reached and to share any income and publicity derived therefrom.

14. Advertising. The Council reserves the sole right to place advertisements in any facility or approaches thereto and to keep same fully visible during any period of let.

15. Supervision. The hirer shall be responsible for:

a. The administration, organisation and running of the particular event or events in respect of facilities hired. If the Council gives specific help under special arrangements, no responsibility will be accepted by the Council for the running of the event.

b. Providing adequate attendants and stewards for the supervision and control of all visitors and participants to ensure the safety of all persons in the Centre and the preservation of order therein.

c. Leaving the Centre, including changing rooms, toilets and showers in good repair and condition and clean and tidy at the termination of any period of hire.

16. Admission. The Council reserves

a. The right, through its SRA, to refuse any person admission to or evict any person from the Centre.

b. The right to restrict, at any time, the number of persons using the facilities and at no time shall such number be allowed to exceed any limit stated in the Council’s acceptance of the booking.

c. To its members and to its officers and servants and to all persons authorised by the SRA and to police officers on duty, at all times a right of entry to every part of the Centre for the purpose inspection and supervision and every facility shall be given to them for seeing that these conditions are fully carried out.

17. Breach of Conditions. All regulations specified in these conditions of let are to be strictly carried out and in the case of any breach, the Leisure Area Manager reserves the right of enforcement at the expense of the hirer.

18. Footwear. No person is permitted on the sports hall unless wearing footwear approved by the SRA.

19. Layout and Use. All hirers should contact the SRA at least 48 hours in advance of use in order to make any special arrangements for use of any equipment. Storage arrangements for equipment will not normally be made for bookings unless this is agreed at the time of booking.

20. All belongings, equipment, advertising or materials that are the property of the hirer must be removed by the end of the agreed hire period. Council will accept no responsibility for the safety, condition or storage of any equipment, materials or belongings remaining in the centre during or outside the period of hire.

21. Under no circumstances should the agreed accommodation numbers of any facility be exceeded beyond that agreed in writing. The hirer will ensure that appropriate controls are exercised to ensure numbers are not exceeded and that actual attendances are provided for special events on request.

22. Special or Single Events. Where facilities are approved for use outside normal Centre opening hours, centre staff will be employed at the event and an extra charge levied.

23. Additional Conditions. The Leisure Area Manager may apply individual conditions in connection with any specific block or individual bookings.

24. Parliamentary and other Restrictions. Persons hiring facilities will utilise them for the purpose prescribed or otherwise agreed in writing. Persons hiring facilities will keep the Council, and Council Officers, indemnified on behalf of any penalties, damages, costs and expenses that may be incurred by them owing to the non-observance of any such conditions and restrictions.

25. Payment. Payment must be made on demand unless otherwise prescribed groups or individuals are exempted by way of agreed schemes (eg. membership). Advance payments will normally be agreed for single and special events.

26. Cancellation.

a. By the Hirer: In the event of cancellation of a booking the full charge will be payable unless a replacement hirer becomes available in which case the council at its discretion may waive up to 80% of the charge.

b. By the Council: The Council reserves the right to withdraw the facility or facilities hired from the use of the hirer should the Council or Leisure Area Manager deem it necessary to do so and the Council will not be responsible for any loss to the hirer arising from such withdrawal. The Council may at its discretion, refund all or a proportionate part of monies paid in respect of bookings cancelled or terminated under the provisions of clauses hereof.

27. Transfer of Right of Use. The right of use of facilities or equipment is not transferable.

28. Performing Rights Society. The hirer shall:

a. Provide such information as the Council shall require to enable it to comply with the requirements of the Performing Rights Society or any similar body (hereinafter called the Society)

b. Keep such records and complete such forms or other documents as the Council may require for the purpose of clause (a) hereof.

c. Generally ensure that the legal requirements of the Society are observed.

d. Where appropriate pay (in addition to the hire charges) any charges levied by and due to the Society.

29. Public Holidays. The Council reserves the right to restrict or prohibit use of any Centre on Christmas Day or other public holidays or during holiday periods.

30. Portable Electrical Appliances. All groups or individuals must ensure that any portable appliance meets the electricity at work regulations – portable appliance regulations. Such compliance must be verified by a competent registered contractor approved by the Council.

All bookings are subject to compliance with the Conditions of Let in full. Any oversight by Council Officials should not be construed as precedent or the granting of permission for any such non-compliance. Any breach of conditions may invalidate any future request from any organisation.
