[image: image1.jpg]Causeway
Coast & Glens
Borough Council

(G





[image: image2.jpg]Policing & Community
Safety Partnership

making Causeway Coast & Glens safer




Open Procurement Process
Invitation to Tender:
 

PLEASE NOTE: 

Causeway Coast and Glens Borough Council is using an Open Procurement Procedure for the selection and assessment of tenders, which involves a two stage approach to selection and assessment:

Stage 1:
Selection

Stage 2:
Assessment and Evaluation

Only tenders who demonstrate that they meet the minimum level of experience required will be scored against the assessment & evaluation criteria.

3 copies of the Stage 1 Matrix (along with appendices 1,2,3,4) and 3 copies of the full quotation document must be returned by 12.00 noon on Tuesday 28th September 2021 to PCSP, Causeway Coast and Glens Borough Council, Cloonavin, 66 Portstewart Rd, Coleraine BT52 1EY. Any submission received after this time will not be accepted. 
Tenderers must submit a tender document using the Tender Response template provided. Additional documents to submit will be the Stage 1 Matrices and Appendices 1 to 5.    
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Section 1: Instructions and Information for Tendering Bodies

Invitation to tender

Causeway Coast & Glens Policing & Community Safety Partnership seeks to appoint a suitable organisation/ individual to:
1.1 Design and deliver a consultation regarding  public perception of local policing across Causeway Coast & Glens Borough council area 
1.2 Produce a report of the findings and key recommendations that will support increased confidence in policing at a local level.

The study should cover the public’s views and experiences of local policing, explore topical policing issues and offer key recommendations and practical approaches that the PSNI and PCSP could undertake to increase engagement from and confidence among all communities within the borough.
The Applicant shall be deemed to have satisfied itself before submitting its proposal as to the accuracy and sufficiency of the rates and prices stated in the proposal which shall (except in so far as is otherwise provided in the Contract) cover all the Applicant’s obligations under the Contract and the Applicant shall be deemed to have obtained for itself all necessary information as to risks and any other circumstances which might reasonably influence or affect the Applicant’s quotation /  submission.

Tenderers must submit a tender submission with the following included: 
· Stage 1 Selection Matrices (using templates provided) 
· Tender Response (using template provided) 

· Appendices 1-5
All submissions must be in English and prices in GBP Sterling, exclusive of VAT.

Standard Conditions of Contract

Please note that any contract awarded as a result of this procurement exercise will be executed in accordance with the Standard Conditions of Contract for Services issued by the Northern Ireland Department of Finance Central Procurement Directorate. Full details of these terms and conditions are available via the following link:

https://www.finance-ni.gov.uk/sites/default/files/publications/dfp/STANDARD-CONDITIONS-OF-CONTRACT-FOR-SERVICES-V4.pdf
Contract Duration 

This contract will run from September 2021 to Thursday 6th January/ Thursday 13th January 2022 (date to be confirmed). 
Clarification of Meaning of Contract

Before submitting a quotation, tenderers should seek to clarify any points of doubt or difficulty. For this purpose, all queries relating to this tender should be emailed to jonny.donaghy@causewaycoastandglens.gov.uk A cut off period of 3 working days prior to the tender deadline shall apply to queries. 
Changes to Council document

Causeway Coast and Glens Borough Council shall not accept any alterations to the contents of this document.

Written Acceptance

Acceptance by the Council will only be made by written instruction to the successful Applicant.

Right to Issue Further Instructions

During the tendering period, the Council reserves the right to make changes to the Contract Documentation, which changes shall be accepted by the tenderer without reservation.

Expenses and Losses

The Council shall not be responsible for, or pay for, any expenses or losses that may be incurred by any tenderer in preparing their tender proposals.

Preparation of tender

It is the responsibility of prospective tenderers to obtain for themselves, at their own expense, any additional information necessary for the preparation of their tender.

Confidential Information 

The Bidder agrees to keep confidential at all times the contents of this Invitation to Tender and all information which has either been designated as confidential by the Authority in writing or that ought to be considered confidential including commercially sensitive information, information which relates to the business and affairs of the Authority (and its suppliers, service providers, agents, professional advisers and representatives) and all information which the Bidder receives or obtains as a result of its involvement in the Procurement 

Award of Tender

The Council reserves the right not to accept the lowest or any Tender under this process.

Tender Validity Period
Tenders are required to remain valid for acceptance for a period of 90 days from the closing date for submission of quotations.

Opening of Tenders

Tenderers, or any representatives thereof, will not be permitted to be present when the tenders are opened.

Return of Specified Supplementary Documents

Failure to return all specified supplementary documentation by the submission return date, or such subsequent date as may be prescribed, may result in the submission being rejected.

Copyright & Intellectual Property

The copyright of all text, intellectual property and other materials produced by the successful Applicant shall remain with the Council.
Equality – Section 75 and Schedule 9 of the Northern Ireland Act 1998

Applicants should be aware that the Council is required, in carrying out their functions, to have due regard to the need to promote equality of opportunity:

· Between persons of different religious belief, political opinion,

· Racial group, age, marital status or sexual orientation;

· Between men and women generally;

· Between persons with a disability and persons without; and

· Between persons with dependents and persons without.

In addition, without prejudice to their obligations above, the Council shall in carrying out all its functions, powers and duties relating to Northern Ireland, have regard to the desirability of promoting good relations between persons of different religious belief, political opinion or racial group.

Section 2 Specification and Project Brief

1. Introduction and Background
Causeway Coast and Glens Policing and Community Safety Partnership

Causeway Coast and Glens PCSP, established under the Justice Act (Northern Ireland) 2011, has the overall purpose of helping to make communities safer and to ensure that the voices of local people are heard on policing and community safety issues. The aim is to empower communities to help develop solutions that will help tackle crime, fear of crime and anti-social behaviour.

Strategic objectives for Causeway Coast and Glens Policing and Community Safety Partnerships are as follows:

Strategic Objective 1 – to successfully deliver the functions of the Policing and Community Safety Partnership for the area by:

· Engaging with local community and statutory groups, to identify local concerns in relation to policing and community safety, and to invite their contribution to prioritizing and addressing those concerns;

· Preparing the PCSP’s plan, and organizing the work of the partnership to meet priority needs; 
· Putting in place implementation structures and delivery mechanisms that will contribute to a reduction in crime and the enhancement of policing and community safety in the area, directly through the collaborative working of the membership of the Partnership, through the work of its delivery groups or through working in partnership with, or supporting the work of, others;
· Increasing PCSP awareness with the public and key stakeholders by planning communications activity to more proactively inform and promote the work of the PCSP’s. 

Strategic Objective 2 – to improve community safety by tackling crime and anti-social behaviour through:

· Working in partnership with the police, local statutory bodies, agencies and the community to reduce the impact of anti-social behaviour and crime on the community.

· Ensuring that local statutory bodies and agencies deal with the anti-social behaviour and crime-related issues that matter in their area; 

· Providing comprehensive community input into decision making processes about tackling anti-social behaviour and giving feedback on the effectiveness of interventions;

· Identifying and implementing, with support from DOJ, ways to educate communities about the realities of anti-social behaviour;

· Contributing to delivery of the Community Safety Strategy action plans, and initiatives that improve community safety;

Strategic Objective 3* – to support community confidence in policing through:

· Ensuring local accountability through the Policing Committee’s role in monitoring police performance;
· Ensuring that policing delivery reflects the involvement, views and priorities of local communities; 

· The inclusion of initiatives/projects in PCSP plans, aimed directly at meeting the objectives of the Northern Ireland Policing Plan; 

· Ensuring the PCSP Plan identifies priorities for consideration in the development of the local Policing Plan which are consistent with the Northern Ireland Policing Plan.

· Ensuring improved policing service delivery in partnership with local communities to build and strengthen public confidence in policing;

· Ensuring effective engagement with the police and the local community, with specific emphasis on engagement with young people and disadvantaged communities, particularly within Loyalist and Republican areas.
· Building community confidence in the rule of law and embedding a culture of lawfulness by supporting the locality based engagement that will emerge from local co-design in taking forward the Executive Action Plan as set out in Fresh Start and the Programme for Government. 
Confidence in Policing

With regards to Strategic Objective 3* above, Causeway Coast and Glens Policing and Community Safety Partnership have agreed this specific project with a view to understanding public perception of local policing across Causeway Coast & Glens Borough council area and identifying mechanisms which increase confidence in policing at a local level.

This issue was identified during the PCSP’s recent Action Planning in 2020 when a number of members within the partnership expressed concerns about confidence in policing. A Working Group has been established to oversee the project and will act as a reference/steering group for the assignment.  

The Partnership recognise the importance of public confidence in policing so that PSNI can carry out their responsibilities and duties effectively. 

Funding by Northern Ireland Policing Board and Department of Justice has been secured to take this initiative forward. 
2. Scope of the Contract/Outputs
Conduct qualitative research, employing techniques including interviews, focus groups and innovative methodologies to investigate how people in local communities (of interest and place based) feel about local policing. Additionally the research must include quantitative methods including statistical analyses of collected survey data to tease out trends and differences in levels of police confidence.

Outputs include:
2.1 Research Review

Desk top research/literature review of relevant policies, strategies and research in order to understand and provide context. This should include consideration of the following (list is not exhaustive)

· Public Perceptions of the Police, PCSPs, the NIPB , and the NCA– May 2018 (Omnibus 2018) - https://www.nipolicingboard.org.uk/sites/nipb/files/publications/omnibus-survey-may-2018.PDF
· Perceptions of Policing and Justice: Findings from the 2018/19 Northern Ireland Safe Community Survey (justice-ni.gov.uk)
· Perceptions of Policing and Justice | Department of Justice (justice-ni.gov.uk)
· Northern Ireland Life and Times Survey 2017 - https://www.ark.ac.uk/nilt/2017/
· NIPB Confidence in Policing Research - “The key drivers of public confidence in NI” by Dr. Jonnny Byrne et al. - https://www.nipolicingboard.org.uk/sites/nipb/files/media-files/nipb-drivers-of-confidence.pdf
· Causeway Coast and Glens Local Policing Plan 2021-22

· CC&G PCSP strategy www.causewaycoastandglens.gov.uk/uploads/general/CCG_PCSP_Strategic_Assessment_and_Strategic_Plan_doc_19-22-V3.pdf
· NI Policing Plan - www.nipolicingboard.org.uk/policing-plan-2020-25-and-performance-plan-202122
· Community Safety Framework document - http://www.justiceni.gov.uk/community-safety-framework
· Joint Committee Planning guidance documentation provided to PCSPs

2.2 Survey Sampling

The consultation must involve undertaking a statically relevant survey of CCG residents.  This survey must, as far as possible, form a representative sample of the adult population, aged 16 and over, across the council area, to ensure meaningful analysis by important sub-groups to identify any discernible differences in opinion, experience or attitudes.

When conducting the representative survey applicant organisations should apply quotas on the number of interviews to be achieved based on age, gender and socio-economic status.  The quotas must ensure that the study is representative of the population based on census data and mid-year population estimates for the Council area. 

Applicants should ensure that surveys are conducted across the full District Electoral Areas of CCG, representative of population spread, and ensure representation by urban and rural residents.

2.2.1
 Questionnaire design

Responses should include the proposed approach in terms of questionnaire design which to ensure maximum participation, accessibility and confidentiality due to the sensitive nature of the consultation.

2.2.2
 Survey implementation 

Applicant organisations should identify, if relevant, the survey software to be used and any associated quality standards

2.2.3 
Analysis 

Applicants should also include details of the approach being taken in analysing the data collated including data sets used to inform the representative nature of the research.

The successful bidder may wish to bring in a field work agency to carry out this aspect of the assignment.  The methods used should be in line with current Government and Public Health guidance)

2.3  
Direct consultation & engagement 

2.3.1
Applicants should include within their methodology, the proposed approach to qualitative research which will elicit genuine and meaningful direct engagement from a wide range of participants, including (but not exclusively): 

· PUL community

· CNR community

· Communities of Interest/S75 groups/other relevant stakeholders

2.3.1  The proposal should include a communication and engagement plan which clearly demonstrates how disengaged and hard to reach groups and individuals will be actively encouraged to directly participate.

2.3.2  The demographic profile of those directly engaged/consulted should reflect profile of the Borough and ensure Section 75 representation/participation

2.3.3  Applicants should ensure that direct engagement methods (interviews/focus groups etc) are conducted across the full District Electoral Areas of CCG, representative of population spread, and ensure representation by urban and rural residents.
2.4 Report

2.4.1
 Report to include overview of methodology, details and outcomes of the research and engagement undertaken and recommendations on improving confidence in policing locally

2.4.2  Initial Briefing with PCSP Confidence in Policing steering group

2.4.3  Report/Presentation  to Causeway Coast & Glens Policing & Community Safety Partnership
3 
Cross cutting objective:

The successful Quoting Body/individual is required to provide all administrative requirements (making room bookings, setting up meetings, facilitation etc) of the terms of reference provided, including regular reviews with Council staff and progress reports.  The successful Quoting Body may be asked to present progress to various Council and PCSP committees as required. 

4
Contract Management and Review

The successful applicant will be responsible for the overall management of the initiative. The successful applicant will be responsible for meeting with the PCSP at the following stages:

· 1 initial meeting with Confidence in Policing Working Group or at full PCSP meeting
· At least 2 review meetings and progress reports between contractor and the Confidence in Policing Working Group 
· Ongoing liaison as necessary with PCSP Manager 

· Report/presentation to PCSP on completion 
It should be noted that the PCSP maintains the copyright of the report and any materials produced. The successful applicant will be required to provide 5 hard copies of the final report as well as an electronic version.
5
General Data Protection Regulation (GDPR) T
Processing third party personal data as part of the contract

The Standard Conditions of Contract issued by the Northern Ireland Department of Finance Central Procurement Directorate are being updated in relation to General Data Protection Regulation (GDPR) has taken effect from 25th May 2018. 

For the purposes of the Data Protection Legislation, the Client (Council) will act as the Data Controller and the successful contractor will act as the Data Processor. The only processing that the successful tenderer/contractor will be authorised to do will be listed in a Processing, Personal Data and Data Subjects Schedule by the Client (Council) and will not be determined by the Contractor.  As such any specific GDPR requirements will form part of the Contract Conditions. The schedule will detail the following: subject matter, duration, nature and purpose of the processing; type of Personal Data; categories of Data Subject; a plan for return and destruction of the data once the processing is complete UNLESS requirement under union or member state law to preserve that type of data.  

Your personal data (applicable to sole traders)
As a public authority, Council takes your rights and freedoms seriously and will only release information when required under law or with your consent.  Further information about your rights, how to contact the Data Protection Officer and how long information is held or how we process any payments made can be found at: 
https://www.causewaycoastandglens.gov.uk/footer-information/privacy-statement
6
Contract Period 
The Consultation process and subsequent draft report must be complete and emailed to PCSP Manager before end November 2021 and then to the Confidence in Policing Working Group in December with view to presenting final version in person to PCSP on Thursday 6th January/ Thursday 13th January 2022 (date to be confirmed). 
The quotation document submitted should include a timetable outlining activities throughout the period allocated for this work.
7
Costs
The estimated total value of the contract will be no more than £8000 exclusive of VAT. Any bids received in excess of this value may be rejected by Council. A detailed breakdown of the costs structure for the project is required. All costs should be quoted in GBP Sterling.
Section 3: Tender Procedure 

Format of Tender Response
For uniformity purposes and as an aid to evaluation, tenderers must submit using the template provided for Stage 1 Matrices and the Tender Response Template for Stage 2 as well as Appendices 1 to 5.    
Failure to follow this format may result in submissions being marked as incomplete and therefore rejected.

Tender Evaluation Criteria

All tenders will be evaluated using the following criteria.  In the first instance tendering organisations must demonstrate that they meet the minimum level of experience required.  Only tenderers who satisfactorily meet this requirement (by scoring yes for both organisational and team experience) will progress to a full assessment against the award criteria.
Stage 1:  Selection

The following information must be provided in the matrixes below.  One matrix is required for the overall lead team member and one for each additional team member involved in the delivery of the project. This information must be demonstrated in the Matrices in the format requested.  Any attempt to change the size of the table or font may result in automatic disqualification.  

1.  The lead team member i.e. the main individual undertaking the management of the project (must be a named individual) and must have the following experience:
· Experience on leading on at least 3 projects involving carrying out research, consultation and developing strategic and operational plans for public bodies.
2. The additional team members (must be named persons) must have the following experience: 
(There must be a minimum of two additional team members.   If more are assigned for delivery only the experience of the first two will be used for selection)

· Experience of at least 3 projects involving carrying out research, consultation and developing strategic and operational plans for public bodies.
Guidance for filling out the Stage 1 Selection matrix 

1. The team members’ experience is demonstrated by their previous service delivery experience. The selection matrix is designed to allow applicants to outline their experience on services they have delivered. 

2. Only tender applications that have demonstrated that they have the required team member experience will progress to tender assessment at stage 2. 

3. Team members listed in the stage 1 selection form must be the same team members listed in the stage 2 tender document. 

4. Please complete one matrix only per team member, any additional information will not be considered for selection.  

5. Do not change the margins or size of the table and submit all information in Arial 11 font. Any attempt to change the size or the table or font may result in disqualification. 

6. Three copies of the stage 1 selection Matrices must be submitted as part of the application. 

Stage 1Selection matrixes

Please fill in the relevant experience information below (These matrixes will be used at the selection stage to identify whether team members have the required experience)

	 Lead Team Member Name & Role in Tendered Project:  INSERT NAME AND ROLE AT DOTTED LINE NAME……………….......................ROLE………………………………….

	Number 
	Dates of service delivery 
	Name & description  of service delivery
	Annual budget cost 
	Team member's role in project
	Outcomes of service delivery
	Referees for project 

	1


	Start date:


	
	 
	 


	 
	 

	
	End date:


	
	
	
	
	

	2
	Start date:


	
	 
	 
	 
	 

	
	End date:


	
	
	
	
	

	3
	Start date:


	
	 
	 
	 
	 



	
	End date:


	
	
	
	
	

	Stage 1Selection matrixes



	Additional Team Member Name & Role in Tendered Project:    INSERT NAME AND ROLE AT DOTTED LINE NAME……………….......................ROLE………………………………….

	Number 
	Dates of service delivery 
	Name & description  of service delivery
	Annual budget cost 
	Team member's role in project
	Outcomes of service delivery 
	Referees for project 

	1


	Start date:


	
	 
	 
	 
	 

	
	End date:


	
	
	
	
	

	2


	Start date:


	 
	 
	 
	 
	 

	
	End date:


	
	
	
	
	

	3


	Start date:

___________

End date:


	
	 
	 
	 
	 

	Stage 1 Selection matrixes



	Additional Team Member Name & Role in Tendered Project:  INSERT NAME AND ROLE AT DOTTED LINE NAME……………….......................ROLE………………………………….

	Number 
	Dates of service delivery 
	Name & description  of service delivery
	Annual budget cost 
	Team member's role in project
	Outcomes of service delivery 
	Referees for project 

	1


	Start date:


	
	 
	 
	 
	 

	
	End date:


	
	
	
	
	

	2
	Start date:


	 
	 
	 
	 
	 

	
	End date:


	
	
	
	
	

	3
	Start date:

___________

End date:


	
	 
	 
	 
	 

	Stage 1Selection matrixes



	Additional Team Member Name & Role in Tendered Project:  INSERT NAME AND ROLE AT DOTTED LINE NAME……………….......................ROLE………………………………….

	Number 
	Dates of service delivery 
	Name & description  of service delivery
	Annual budget cost 
	Team member's role in project
	Outcomes of service delivery 
	Referees for project 

	1


	Start date:


	
	 
	 
	 
	 

	
	End date:


	
	
	
	
	

	2


	Start date:


	 
	 
	 
	 
	 

	
	End date:


	
	
	
	
	

	3
	Start date:

___________

End date:


	
	 
	 
	 
	 

	Stage 1Selection matrixes



	Additional Team Member Name & Role in Tendered Project:  INSERT NAME AND ROLE AT DOTTED LINE NAME……………….......................ROLE………………………………….

	Number 
	Dates of service delivery 
	Name & description  of service delivery
	Annual budget cost 
	Team member's role in project
	Outcomes of service delivery 
	Referees for project 

	1
	Start date:


	
	 
	 
	 
	 

	
	End date:


	
	
	
	
	

	2
	Start date:


	 
	 
	 
	 
	 

	
	End date:


	
	
	
	
	

	3


	Start date:

___________

End date:


	
	 
	 
	 
	 


Stage 2: Assessment & Award

Please Note: 

· Tenderers should complete their submission using the Tender Response Template enclosed.

· Team members identified in the Stage 1 Matrices must be the same team identified in the quality assessment at 4c

· All tenders will be scored out of 100 in Stage 2. Tenders will be required to score a threshold minimum of 65. In the event that no tender scores at least 65 points Causeway Coast and Glens Borough Council reserves the right not to award the contract.

	Assessment Criteria
	

	Quality Assessment (80%)
	Score

(0 – 5)
	Weighting
	Total

	1. A good understanding of the brief and issues which this project is seeking to address
	
	X 2
	

	2. A good understanding of the area and the client group to whom the service is aimed
	
	X 2
	

	3. Provide details on how they are going to target individuals / engage with individuals and provide services as required
	
	X 2
	

	4. A project delivery plan highlighting   

      how services will be delivered in line   

      with the Advice Specification provided  

      by Causeway Coast and Glens     

      Borough Council including in detail: -

a) Timetable

b) Delivery of services

c)   Partners/team members and their respective roles and responsibilities (Must be same team identified at Stage 1)

d) Outputs:-This must include details for each element of the project as outlined  in section 2 of this document
	
	
	

	5. 
	a

	            X 1
	

	6. 
	b
	            X 2
	

	7. 
	c
	X 1


	

	8. 
	d
	X 4

	

	9. Tenderers should provide details of the potential risks involved in the management and delivery of this project and the proposed contingency plans to deal with such risks
	
	X 1
	

	10. Tenderers should provide details on the quality control mechanisms the tendering organisation will put in place throughout the delivery of the project

Cost (20%)
	
	X 1
	

	
	
	
	

	11. Overall total fixed cost  
	
	X 4
	

	
	
	
	/100


Formula for scoring cost: 

All costs to be submitted exclusive of VAT. 

Lowest Tender Price       x 5 x weighting (4) =   Score  
Tender Price Submitted
Calculation of Bidder’s Score

The bidder who achieves the highest overall total score when their quality score (80%) and their cost score (20%) are added together will be deemed to be the most economically advantageous bid. Council intends to award the contract to the most economically advantageous bidder but is under no obligation to award any contract as a result of this procurement competition.  
Contract award

Causeway Coast and Glens Borough Council is not required to award a contract to the most economically advantageous, or any, tender and reserves the right to accept the whole or part of any tender.  Causeway Coast and Glens Borough Council reserves the right to enhance and/or extend the contract after it has been awarded.  Should the Council enhance and/or extend the contract resources will be made available to support any enhancements/extensions.

Costs and expenses

Those providing proposals will not be entitled to claim any costs or expenses which may be incurred in preparing their proposal whether or not it is successful unless specifically detailed in the brief.

Official amendments

If it is necessary for the Council to amend the documentation in any way, prior to receipt, all those who have expressed an interest in quoting for this work will be notified in writing simultaneously. If appropriate, the deadline for receipt will be extended.

Canvassing

Any business that directly or indirectly canvasses any official of the Council, concerning the award of contract or who directly or indirectly obtains or attempts to obtain information from such official concerning the proposed or any other tender will be disqualified.

Payment

Payment terms will be outlined upon award of contract.

Section 4 Appendices

Appendix 1: Fair Employment Declaration 

Fair Employment and Treatment (Northern Ireland) Order 1998

1. Article 64 of the Fair Employment and Treatment (NI) Order 1998 (“the Order”) provided inter alia that a public authority shall not accept an offer to execute any work or supply any goods or services where the offer is made by an unqualified person in response to an invitation by the public authority to submit offers.  Article 64 also provides that the public authority shall take all steps as are reasonable to secure that no work is executed or goods or services supplied for the purposes of such contracts as are mentioned above by an unqualified person.

2. An unqualified person is either an employer who, having been in default of the circumstances specified in Article 62(1) of the Order, has been served with a notice by the Fair Employment Commission stating that he is not qualified for the purposes of Articles 64-66 of the Order or an employer who, by reason of connection with an employer on whom has been served a notice to that effect, has also been served with such a notice.

3. Mindful of its obligations under the Order, CAUSEWAY COAST AND GLENS BOROUGH COUNCIL has decided that it shall be a condition of tendering that a contractor shall not be an unqualified person for the purposes of Article 64-66 of the Order.

4. Contractors are, therefore asked to complete and return the attached Declaration / Undertaking, with their quotation / tender, to confirm that they are not unqualified persons and to undertake that no work shall be executed or goods or services supplied by an unqualified person for the purposes of any contract with a Council to which Article 64 of the Order applies.

5. I/We________________ hereby declare that I am/we are not an unqualified person for the purposes of the Fair Employment and Treatment (Northern Ireland) Order 1998.  I/We undertake that no work shall be executed or goods or services supplied by any unqualified person for the purposes of any contract with the CAUSEWAY COAST AND GLENS BOROUGH COUNCIL to which Section 64 of the Order applies.

Signed by: 
_______________________________________________

Duly authorised to sign for and on behalf of __________________________________________________________

Dated: ____________________________________________________

Appendix 2:  Declaration of Commitment to the Promotion of Equality of Opportunity and Good Relations
We (insert name of organisation):________________________________

Recognise Causeway Coast and Glens Borough Council’s duty to have due regard to the need to promote equality of opportunity:

· Between persons of different religious belief, political opinion, racial group, age marital status or sexual orientation;

· Between men and women generally;

· Between persons with a disability and persons without 

· Between persons with dependants and persons without, 

and to have regard to the desirability of promoting good relations between persons of different religious belief, political opinion or racial group.

We undertake not to act in any way that would contravene the Council’s statutory obligations and are committed to promoting good relations and equality of opportunity in all our activities (including in the recruitment, promotion and training of all our staff). 

Signed by:

_____________________________________
Signature


_____________________________________
Name in block letters

Position in Organisation: _________________________________________________________

Date:____________________________________________________

On behalf of: _________________________________________________________



                        (name of organisation)

 Address:     _________________________________________________________

_________________________________________________________

Appendix 3: Contractor’s insurance details (Please complete where applicable) 

NAME OF CONTRACTOR:    

__________________________________________________________

DESCRIPTION OF CONTRACT: 

__________________________________________________________

Please arrange to have this form completed by your Insurance Broker or Insurers.

PUBLIC / PRODUCTS LIABILITY:

1. Policy number 

_____________________________________________________

2. Insurer 


_____________________________________________________

3. Period of insurance 
___________________________________to _______________________________________________________

4. Business description (as stated on policy) _______________________________________________________

5. Limits of indemnity

Public liability: £ ______________
Products liability: ____________

6. Height or depth limit 

_______________________________

7. Restrictive endorsements / excess ____________________________

8. Does the policy cover liability for acts of negligence 

committed by sub-contractors of the insured? 

Yes / No

9. Does the policy cover liability for use of motor vehicles 

where Road Traffic Compulsory Insurance Legislation

does not apply?






Yes / No

10. Does the policy provide an indemnity to principal extension? Yes / No

EMPLOYER’S LIABILITY:

1. Policy number _______________________________________________________

2. Insurer 
_______________________________________________

3. Period of insurance 
___________________________________to _______________________________________________________

4. Business description (as stated on policy) 


_______________________________________________________

_______________________________________________________

5. Limits of indemnity

_______________________________________________________

6. Height or depth limit

 _______________________________________________________

7. Restrictive endorsements / excess _______________________________________________________

8. Does the policy cover liability for acts of negligence 

committed by sub-contractors of the insured?

Yes / No

PROFESSIONAL INDEMNITY:

1. Policy number 

      _______________________________________________________

2. Insurer 



      _______________________________________________________

3. Period of insurance


       _______________________________to______________________

4. Business description (as stated on policy)      _______________________________________________________

_______________________________________________________

5. Limits of indemnity _______________________________________________________

6. Restrictive endorsements / excess _______________________________________________________

7. Does the policy provide an indemnity to 

principal extension? 





Yes / No

MOTOR INSURANCE:

1. Policy number

      _______________________________________________________

2. Insurer 


      _______________________________________________________

3. Period of insurance:

      _________________________to ____________________________

4. Business description (as stated on policy) _______________________________________________________

5. Third party property damage limit

      _______________________________________________________

6. Does the policy provide an indemnity to 

principal extension? 





Yes / No

7. Does the policy provide cover for third party 

working risks? 






Yes / No

8. Does the policy provide cover for an unlimited

amount in respect of liability for injury to passengers?

Yes / No

CONTRACTORS ALL RISKS:

1. Policy number

 _____________________________________________________

2. Insurer 


 _____________________________________________________

3. Period of insurance 
__________________ to ________________

4. Business description (as stated on policy)    _____________________________________________________

_____________________________________________________

5. Contract works limit of indemnity or sum Insured   _____________________________________________________

6. Policy excess

 _____________________________________________________

7. Does the policy provide for the interest of the employer to be

noted as required by the contract conditions?

Yes / No

8. Please confirm defects period provided 

for under the policy   _____________________________________________________

This section must be completed in all cases

Name of Broker / Insurer

__________________________________________________________

Address_________________________________________________________

__________________________________________________________

Telephone number


__________________________________________________________

Signed


__________________________________________________________

Broker / Insurer (delete as applicable)

Dated




__________________________________________________________

Please Note: All relevant certificates should be included in submission of Stage 1 

Appendix 4:   Contact Details of Tenderer

Please complete this form with your details and include it with your submission:

1. Company name:

      _______________________________________________________

2. Address:

      _______________________________________________________

3. Postcode:



      _______________________________________________________

4. Telephone number:

      _______________________________________________________

5. Fax number: 


      _______________________________________________________

6. Name of person to contact in

connection with this submission:

_______________________________________________________

7. Position in Company:

__________________________________________________________

8. Telephone number:

(if different from above):

_______________________________________________________

9. Fax number:

(if different from above):

_______________________________________________________

10. e-mail address: 


__________________________________________________________

11. Mobile telephone number:

__________________________________________________________

12. Website (if applicable):

__________________________________________________________

Appendix 5 
Statement from Tenderer on Regulation 57 of the Public Contracts Regulations 2015
NB:  Please supply statement in writing

Statement from Tenderer on Regulation 57 of the Public Contracts Regulations 2015.
Mandatory Exclusion Criteria

Causeway Coast and Glens Borough Council may exclude from consideration any Bidder if any of its members, to the actual knowledge of Causeway Coast and Glens Borough Council, has been convicted of an offence set out in Regulation 57 of the Public Contracts Regulations 2015.
Please confirm, in writing, that none of the circumstances set out in Regulation 57 of the Public Contracts Regulations 2015 apply to the Bidder or a consortium member.  

Bidders may, where Causeway Coast and Glens Borough Council considers it appropriate, be requested to provide documentary evidence as set out in Regulation 57 of the Public Contracts Regulations 2015.
 

Non-Mandatory Exclusion Criteria

Causeway Coast and Glens Borough Council reserve the right to exclude from consideration any Bidder if any of the circumstances set out in Regulation 57 of the Public Contracts Regulations 2015 “Discretionary exclusions” apply to any of its members.

 

Please confirm, in writing, that none of the circumstances set out in Regulation 57 of the Public Contracts Regulations 2015 “Discretionary exclusions” apply to the Bidder or consortium member.  If, on the other hand, any of the circumstances set out in Regulation 57 of the Public Contracts Regulations 2015 “Discretionary exclusions” apply to the Bidder or consortium member, please provide details. 

 

Bidders may, where Causeway Coast and Glens Borough Council considers it appropriate, be requested to provide documentary evidence as set out in Regulation 57 of the Public Contracts Regulations 2015 “Discretionary exclusions”
 

For the purposes of avoiding doubt please obtain the regulations from the website address below:



Regulation 57 of the Public Contracts Regulations 2015 is available to download: 
http://www.legislation.gov.uk/uksi/2015/102/pdfs/uksi_20150102_en.pdf 

Appendix 6 Freedom of Information   

Please note that from 1 January 2005, under the Freedom of Information Act 2000, members of the public have the right to request information from Public Sector Bodies, which may include details relating to this exercise.

The Freedom of Information Act 2000 (FOI) is intended to promote a culture of openness and accountability amongst public sector bodies by providing people with rights of access to the information held by them.  It is expected that these rights will facilitate better public understanding of how public authorities carry out their duties, why they make decisions they do and how they spend public money.  From 1 January 2005, people will have the right to make a request for any information held by a public authority and the authority will be required to follow the provisions of the Freedom of Information Act in dealing with the operation of its functions.  Information is defined in section 84 of the Act as being information recorded in any form, and it covers any information held by the public body in connection with the operation of its functions.

This guidance covers procurement exercises which will vary from routine exercises to procurement in the wider sense e.g. Invitations for expressions of interest or establishing partnerships.

Up to and including the evaluation process, all the information provided by tenderers to the Council will be considered to be of a confidential nature.  Beyond the evaluation process, the provisions of the Act will govern what the Council is obliged to disclose.  The evaluation process will be deemed to have been completed when the Council has made its decision, or a Senior Council Officer has decided that the particular tender exercise is not viable.

Tenderers should be aware that the information provided in the completed tender and contractual documents could be disclosed in response to a request under the Freedom of Information Act.  We will proceed on the basis of disclosure unless and appropriate exemption applies.  No information provided by Tenderers will be accepted “in confidence” and Causeway Coast and Glens Borough Council accepts no liability for loss as a result of any information disclosed in response to a request under the Freedom of Information Act.

Causeway Coast and Glens Borough Council has no discretion whether or not to disclose information in response to a request under the Freedom of Information Act, unless an exemption applies.  Disclosure decision will be taken by appropriate individuals in Causeway Coast and Glens Borough Council having due regard to the exemption available and the Public Interest.  Tenderers should be aware that despite the availability of some exemptions, information may still be disclosed if the Public Interest in its disclosure outweighs the Public Interest in maintaining the exemption.  Tenderers are required to highlight information that they include in the tender documents, which they consider to be commercially sensitive or confidential in nature, and should state the precise reasons, why that view is taken.  In particular issues concerning trade secrets and commercial sensitivity should be highlighted.  Tenderers are advised against recording unnecessary information.

In accordance with the Lord Chancellors Code of Practice on the discharge of public functions, Causeway Coast and Glens Borough Council will not accept any contractual term that purports to restrict the disclosure of information held by the Council in respect of the contract or tender exercise save as permitted by the Freedom of Information Act.  The decision whether to disclose information rests solely with Causeway Coast and Glens Borough Council.

Tenderers will be notified by the Council of any disclosure relating to them.

Design and deliver a consultation regarding public perception of local policing across Causeway Coast & Glens Borough council area. 





Produce a report of the findings and key recommendations that will support increased confidence in policing at a local level.
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